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Leave of Absence Form (Student)                                                     ICT-S26 
 
Leave Application Date _________________  
 
Student ID ________________Student Name _________________________________ 
 
Date of Absence from ___________________________to _______________________ 
 
Reason for Absence (Evidence MUST be attached with this application) 

______________________________________________________________________________

______________________________________________________________________________ 

 
Student’s Contact Details during Absence period 
 
Phone ____________________Mobile ______________ Email ___________________________ 
 
Address _______________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
 
Student signature _______________________________ Date____________________________ 
 
For office use only 
 
Leave may be granted under exceptional circumstances only, and PRISMS will be updated 
 

Manager Administration’s Approval 

 Approved                             

 Rejected 

Comments: 
 
 
 

 Manager Administration’s Signature 
 
 
 

Date 

 
 
Student is advised to attend classes from _________________________ 


